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Polishing Your Prose

What Authors Should Know

Format word doc properly:

* For ebook conversion and layout
* To expedite conversion process
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Polishing Your Prose
I--Book Revolution

Nielson Research projections

* Ebooks will overtake sales of print books in 2014,
with total sales expected to rise to 47 million units.

 This will put total ebook sales 300,000 ahead of
print equivalents and mean that electronic books
account for 48% of the overall fiction market.
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Polishing Your Prose
I-Book Revolution

BookStats:
* E-books Now Make Up 1/5 of U.S. Book Sales

Self-Publishing + 287% since 2006
e-book formats driving gains
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Polishing Your Prose

E-Books
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Polishing Your Prose

eBook

Basic eBook = primitve website

* Reflowable text
* Images inline, no text wrap
* No tables or multiple columns

Multimedia formats supported in high-end devices
(Kindle Fire, Nook HD, iPad) but limits your market.
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Polishing Your Prose
Ediing Is Editing

No significant differences between
editing for e-books and printed books.

Key difference is formatting.
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Polishing Your Prose

Divergent Paths

Manuscript
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Polishing Your Prose
E-Book Formats

1. Reflowable text
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Polishing Your Prose
E-Book Formats

2. Fixed layout
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Polishing Your Prose

Retlowable Text

Reflowable text

e conventional novels

* narrative nonfiction
e plain text, no fancy fonts
e few illustrations, no tables
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Polishing Your Prose

Retlowable Text

Reflowable text

* font size variable

* no headers; no page numbers

e cannot wrap text around images

e does not support columns or tables

e quotation marks, apostrophes, dashes can be
problematic in conversion

* indents, page breaks can be problematic
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Polishing Your Prose
Retlowable Text: Font size

B a. Kindle Fire Previewer - The Right Wing: the Good, the =10 x|
__ File View Goto Devices Utilities Help

X f e Bhaa-aailllEEE

Kindle Eire ] Kindle Fire HL IR A= Size 1 Ciri+l
Font Face 2 Size2 Ctrl+2 __:J
Color Modes » Size3 CirH3

Introductioncee

Size6 ChrH+e

Size 7 CitrH+7
Size 8 Chr+8

As I finish this book dur S#e® crks b

Size 10 Ctr+0

I am very concerned aboGt the political

direction and economic direction of this great
country, the United States. Since the mid-
term elections in 2010, the federal
government has pretty much been stymied as
to effective economic legislation by the Tea
Party representatives in Congress. They have

hlaal:-ad ansr manninafinl attanint by Devacidant
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Polishing Your Prose

Reflowable Text - Vendors

Vendor file format
Kindle (Amazon) .mobi
Nook (Barnes & Noble)  .epub
iPad (Apple) .epub
Kobo .epub
Sony .epub
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Polishing Your Prose

Fixed Layout

e looks like a normal book
 similar to PDF — but it’s not

—it’'s HTML5
e wrap text around images

e supports tables, math figures
e font size NOT variable
e zoom in and out
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Polishing Your Prose

Fixed Layout

Good: The four major eBook retall
vendors — Amazon, Apple, Barnes &
Noble, and Kobo — all support fixed-
layout ebook displays

Bad: Vendors have not settled on a
common and open fixed-layout format

Ugly: E-book production partners kept
on their toes in order to support
multiple fixed-layout formats
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Polishing Your Prose
Future Is Now

HTML

Embedded multimedia
e Audio
* Video
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Polishing Your Prose

Key Element: Styles

Use Styles in manuscript preparation,

regardless of format
* Headings
* Subheads
e Section/scene breaks
e Paragraph —font, indent, line spacing

Makes for easy global format changes
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Polishing Your Prose

MS Word: Styles

dﬁ'-y‘ H9w-0 30 20 A~ s AWR _poetry_book_3.docx - Microsoft Word non-commercial use -8 X
- Home Insert Page Layout References Mailings Review View Developer Add-Ins @
It romen <112 - [SeEiea {5 [84][91] AaBbcepe | AaBbCeDe | asmbcoose aaBBC - A i:::ace
Pafte #|B 4 U -abex x| An| |22 A || B === || - T Normal Poem body | TNoSpacing  Headingl — — gtl';::sgf ¥ Select ~

Clipboard 4 Font F Paragraph ] Styles F] Editing
' ; . : | 2 . 2 0 4 U 5 Ej Styles v x
N
- | [ clear al -
Normal T
| Poem body V]
No Spag -
i o Poem body:
Paragraph
Headind  1ndentation: Left: 0.4"
Heading  Spacing: After: 6 pt
Tite  |Style
subtitle|  Style Linked, Quick Style
Subtle Emphasis a
I Emphasis a
Intense Emphasis a
Strong a
7 Quote Ta
Intense Quote Ta
Subtle Reference a
. PR O M THE Intense Reference a
Book Title a
List Paragraph T
~ TOC 1 T
TOC 2 T
TOC 3 T

Larry Edwards - larry@larryedwards.com - www .larryedwards.com


mailto:larry@larryedwards.com
mailto:larry@larryedwards.com
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MS Wor d S 168
[ ]
'AaBbCcDi| AaBbCcD: AaBbCcDdE % i
T Normal Poem bedy T No Spacing  — Change || Editing

Styles ~ e
Styles F]

CECNY - ijStyles v X

— Clear All d
Book Title a
Default Paragraph Font a
Footer Ta
Header T3
Heading 1 Ta
Heading 2 1a
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Hyperlink a
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ienl Caught : No Spacing T
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Polishing Your Prose

MS Word: Paragraph Format

O H9w-0 350 24 Ai~ | 5 book_interior_stripped.doc [Compatibility Mode] - Microsoft Word no..

&

Home Insert Page Layout References Mailings Review View Developer Add-Ins
“'2' ] Book Antiqua 12 - 'A‘ T % H;‘j' ’EE = l %
& 3 == = | AaBbCcDi|| AaBbCcD: AaBbCcDdE
Paste B I U -abe x; X Aa~|[®» - A -~ - T Normal Poembedy  TMNoSpacing — Change
3 = 4 I = ” — ‘ ‘g- = P i Styles ~
Clipboard & Font F] Paragraph F] Styles (]
] B il
| =~Poetry is a greatexercise in finding meaning in one’s -
- | life by capturing moments that delight, instruct, celebrate, -

reward, surprise, recall, inspire, unite. As Goethesaid, “And then
Icaught the ‘moment fleeting. Ah!still delay. Thou art so fair.” ¢
My introduction to poetry came early in life, and its influence
grew as I attended school, then taughtschool. My mother read to -
me and my siblings from the Child’s Garden of Verses. The lyrical -
phrasing enchanted me. Atschool, my eighth-grade English -
teacher, Mabel Hoyle from England, asked me and my classmates -
to pick a poem, memorize it, and recite it to the class. While -
saying aloud the lines of Robert Frost's “Mending Wall” over and
over again, the sounds of the words engaged themselves with -

|- - [ncollege, Dr.J. Bard McNulty required his -
students to memorize sections of Milton’s “Paradise Lost.” To this
day, one of my favorite lines is: “Thick as autumnalleaves that-
strow the brooks in Valombrosia.” €
Writers who continue to delight me include Gerard Manley
Hopkins, Dylan Thomas, Emily Dickinson, Richard Wilbur, James -
Tosrca AT I AT s an fhaa Danlasicta Flan s Davit Tharaas Ratak:
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MS Word: Paragraph Format

ﬁj B9 0223 0ol Bl Bisi) 5 book_interior_stripped.doc [Compatibility Mode] - Microsoft Word no.. =
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Home Insert Page Layout References Mailings Review View Developer Add-Ins
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Clipboard 1 Font F] Paragraph E} Styles )
_E_l ....,e.9..‘.,1,,,....2“,.,,3. FEENERY -
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Poetry is a great exercise in fin Paragraph =
(i capturing moments that delight, ins  Indents and Spacing | Line and Page Breaks |
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i 3 P
5 the momentfleeting. Ah!stilldelay  aignment: FE— - |

My introduction to poetry came ear Outine level: m
grew as I attended school, then taug

me and my siblings from the Child":
phrasing enchanted me. Atschool, 1 Lt F = S o
teacher, Mabel Hoyle from England 'ﬁ h = = 'Ffeaar' i "
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saying aloud the lines of Robert Fro: I™" pirror indents
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Indentation

k Spacing
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= Before: IO pt E Line spacing: At
i ln college, Dr. J. Bard McNulty 1
. e ; ‘ After: opt = Singl =
memorize sections of Milton’s “Par: e e 55 |singe ] | =

i i : s I™ Don't add space between paragraphs of the same style
my favorite lines is: “Thick as autun pac paragrap y

brooks in Valombrosia.”

Writers who continue to deligh:
Hopkins, Dylan Thomas, Emily Dic
Joyce, Walt Whitman, the Psalmists
Waldo Emerson, Mary Oliver, Billie

Later, I taught English literature

the ninth grade was devoted to poe
i=}
z Tabs... Default... | oK I Cancel |
poems and wrote some of their own
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Polishing Your Prose

MS Word: Page Break

Do NOT use Space Bar

Itis my hope that you, too, through poetry, find greater-
meaning in your life and capture moments that delight, in-struct, -
celebrate, reward, surprise, recall, inspire, unite.

&
Arthur W. Raybold?¥

La Mesa, California®
&

a4 .o o o o o a9
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Polishing Your Prose

MS Word: Page Break

Do use Page Break (Cntrl + Enter)

Itis my hope that you, too, through poetry, find greater
meaning in your life and capture moments that delight, in-struct, -
celebrate, reward, surprise, recall, inspire, unite.¥

<
Arthur W. Raybold€
La Mesa, California¥
-

Page Break
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MS Word: Paragraph Format

Do NOT use Space Bar or Tab to:
* indent paragraph

* center text

* create new page
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MS Word: Table of Contents

Page Layout References Mailings Review View Developer Add-Ins L7
[y Insert Endnote j 39 Manage S Table of Contents llé-l
A Next Footnote ~ = U3 Style: AP, Index  Table of Contents I Table of Figures I Table of Autharities I
Insert - Insert .
Footnote = Show Notes Citation ~ @) Bibliograp  Print Preview Web Preview
Footnotes [ Citations & Bibliogra HEADING1 ﬂ HEADING 1 ﬂ
Brjlll:l
™ show page numbers IV Use hyperlinks instead of page numbers
[ Right align page numbers
CO” Tab leader: I ;l
INTRODUCTION |
ROSIE'S PRIDE Cakals
BREAD LOAF1962 Formats: IFrom template Z]
SHOTS AT QUALCOMM show levels: |1 E‘
OFMY DOCTORS CHOU AND CH
MY DOG AND HERGOD
TERESA Options. .. | Modify... |
NIGHTLY MAYHEM
FUN IN THE RAIN oK I Cancel |
SHADOWS

CHRISTMAS AT THE BONITA CEMETERY
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E-Book Conversion

No magic wand.

*

* *

**ﬁ
) ¢
I

*

¥

¥

o 3¢
* X
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Polishing Your Prose

E-Book Conversion/Publishing

For Free and For Fee
* KDP (Amazon Kindle) free + %

* Nook Press (B&N) free + %
« Kobo free + %
e SmashWords free + %

 Book Baby (CD Baby) $99/$149 +
» Misc., esp. for fixed layout $$$$%
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Polishing Your Prose
Tools: Sottware

MS Word 2003 InDesign

Sigil HTML editor

SIGIk
sigil

AWYSIWYG ebook editor.

WebEdit
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Polishing Your Prose
Tools: Software

Kindle Previewer Kindle for PC Nook for PC

8 [md | o Thar a Gaod, ihe Bas azy e
Noo )
H THE RIGHT WING
The Good, The Bad, and the Crazy
THE RIGHT WING
The Good, The Bad, and the Crazy
Charles Phillip Rider
= 9 =S
Zp >
S
The Good, the Bad al
and the Crazy W YT T Ty
o)

Larry Edwards - larry@larryedwards.com - www .larryedwards.com



mailto:larry@larryedwards.com
mailto:larry@larryedwards.com

Polishing Your Prose

Conversion Process

NOT recommended

* Do Not upload to vendor as Word doc

(unless you fully understand inner workings
of Word and Word Styles)

 Ifyoudo, use Word 2003 (.doc, NOT .docx)
e Save as Word 2003
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Printer File: PDF

SRS E RO PR L oD @
. PDF format NOT
recommended:
L - Fixed layout
CHARLES PHiLLIP RIDER ¢ TeXt nOt reﬂowable
ATTORNEY AT LAW ° Zoom in and Out
» Horizontal scrolling
H_‘ ssxasn ¢ I'J:J
G TE ’ [ (o 1) SRS
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Polishing Your Prose

Conversion Process

Recommended
1. Format in Word 2003: Styles, TOC (or InDesign)
2.  Export as Webpage (html, filtered) (or .epub)
3. View/test HTML in Web browser
4. Edit HTML.: stylesheet, formatting errors
5. Convert to .epub in Calibre
6. Preview in Kindle Previewer, K/PC, Nook/PC
7. Final edit (HTML editor or Sigil)
8. Sideload into e-reader
9. Upload to vendor
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First LLook: Web Browser

g: A Novel of Southeast Asia - Allen Wittenborn - Kindle - Mozllla Firefox == =121 %]

Fim Edt Vew Hglory Bockmarks Jool  Heb

KﬂKaﬂu e ‘mm‘l | j

A Novel of
Southeast Hsia BROTHERS

51+

His watch read high noon. Even so, Matt Frickson took a moment to adjust his vision to the sweltering darkness mside the hut
A small window emitted a hazy beam of sunlight that it up tiny motes of dust

He recoiled at the reck of unne and sweat

“What do we have here?” he asked the sergeant m charge
Couple of stragelers, hiding in the shit house, Probably V(
“Somebody has to live here.” Matt smd

The sergeant grunted. “They'll live m hell, if I get my way. Or if Kit Carson here gets his hands on “em. he'll find out.”

Matt glanced over at the South Vietnamese scout fingering his knife. “Looks hke he already did,” Matt said, now able to detect

Must be trying to tell us they live here, Hell, they all say that,”

cuts and welts on the two skanny figures foreed to squat, their heads bowed, amms laced around thew legs

“I'd like to work on that one awhale.” The sergeant pomnted to a figure dressed in a drab umform. “It’s a she. How about a hittle
pussy. heutenant™

“Belay that,” Man said. He knew, everyone knew, that Vietnamese womnen, particularly those in umiform, were as tough as any

man, Mavbe more. They were determuned to show they had camed thar way to fight for the revolution. He knew that for
-class citizens, obedient drudges, and that the war had Bberated them from then

centuries, their women had been treated as second
servile status. At least for the time being, they held their heads high, vowing to best any man, mcluding withstandmng torture. As o -l

trained Vietmamese ngust, Matt's primary mission was to mterrogate VC and North Viethamese prisoners. He understood that a
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Fdiing: HI'ML

HTML Editor: Styles

WebEdit PRO - Version 3.0 for Windows 95
File Edit Insert Tools View Options Help

=10l x|

Do 2|Ble| & LHE] ] [= | ol ¥ 2= ] 7] 7
Bluf|@] :=[-| olEEw] Al ov] =
Page w ‘ Block w ‘ Phrase w ‘ Font Style v‘ Heading w ‘ List w ‘ Custom w ‘ Misc w Fom w Table w

KOKANG_Allen_Witterborm_Kindle him |

/* Style Definitions */
p.MsoNormal, li.MsoNormal,
{mso-style-unhide:no;
nso-style-gformat:yes;
mso-style-parent:"";
margin: 0in;
margin-bottom:.0001pt;
text-align: justify;
text-indent:.2in;
mso-pagination:widow-orphan;
text-autospace:none;

font-size:11.0pt;

font-family: "Times New Roman", "serif";
mso-fareast-font-family: "Times New Roman";
ngo-fareast-theme-font:minor-fareast;}
hl

{nso-style-priority:9;
mso-style-unhide:no;
mnso-style-gqformat:yes;

mso-style-link: "Heading 1 Char";
margin-top:12.0pt;

margin-right:0in;

margin-bottom:3.0pt;

margin-left:0in;

text-align:center;
mso-pagination:widow-orphan;
page-break-after:avoid;
mso-outline-level:1;
text-autospace:none;

font-size:16. 0pt;

font-family: "Cambria”, "serif";
mso-fareast-font-family: "Times New Roman";
nso-fareast-theme-font:minor-fareast;}
h2

{mso-style-priority:9;

KT

div.MsoNormal

=
]

g

| 361 Ins | NotModified | F:AEditing\Wittenbombebook\KOKANG_Allen_witt| FAE diting\Wittenbomiebook \KOKANG_Allen_Wittenbom_Kindle.htm opened.

4
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Fdiing: HI'ML

HTML Editor: Body

WebEdit PRO - Version for Windows 95
File Edit Insert Tools View Options Help

D|o|E|Bla| & e[z ] ] 2 ]=] ] 7] ?
slur]®] £ 1]e] olsl=p] Al [ ]1] =
Page w ‘ Block w ‘ Phrase w [ Font Style v‘ Heading w ‘ List w ‘ Custom w ‘ Misc  w Fom w Table w

KOKANG_Allen_Wittenborn_Kindle. htm |

<br clear=all style='page-break-before:always'>

<h2><a name="_Toc334517263"></a><a name="_Toc334518003"></a><span
style="mso-fareast-font-family: "Times New Roman"'>Chingshan
headquarters</span></h2>

<p class=MsoNormal align=center style="text-align:center'><span
style="mso-no-proof:yes'><img border=0 width=418 height=597 id="_x0000_11025"
src="images/image004. jpg"></span></p>

<br clear=all style='page-break-before:always'>
<p class=MsoNormal>&nbsp;</p>

<p class=MsoNormal>Deep in the hills of Eastern Burma, pushed to the border of
China’s Yunnan province north and east lies a region called Kokang. Thirty
miles wide and seventy long, Kokang’s northernmost point reaches the Himalayan
foothills at over eight thousand feet, and drops abruptly into the southern Lao
Kai plain which includes the Malipa valley. Part way down the descent sits a
large settlement called Chingshan <span lang=ZH-TW style="font-family:PMingLiU;
so-fareast-language: ZH-TW'>&#38738; «#23665;</span>, “Green Mountain.”</p>

<p class=MsoNormal>The leaders of Chingshan control a global empire worth
billions of dollars in trade and finance. For centuries, they clawed their way
up by hewing to a time-tested dogma: the clan comes first and last, nothing
else matters. But being on top ensures that someone, anyone, can be counted on
to threaten Chingshan, and to oppose it at every turn. When that happens, the
clan strikes back. The leaders of Kokang must never relax their vigilance.</p>

<p class=MsoNormal>That’s the macro picture. The micro view lies in the steamy
jungles and cloying cities of Southeast Asia where the real battles are fought.

There is where this story takes place.</p>
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Introduction

As I finish this book during July of 2012, I am very

concerned about the political direction and economic
direction of this great country, the United States. Since the
mid-term elections in 2010, the federal government has pretty
much been stymied as to effective economic legislation by the
Tea Party representatives in Congress. They have blocked any
meaningful attempt by President Obama to deal with the
terribly deep recession that beset our country in 2008. The
only positive economic legislation that has occurred since 2010
is the extension of unemployment benefits and the temporary
reduction of payroll taxes. The political stance of the Tea Party
and radical right representatives in the House of
Representatives and the Senate is to “get government off our
backs.” That slogan has been the radical right mantra since
the great depression in the 1930s. President Franklin Roosevelt
had to deal with this crazy idea from the political right. Today
with our country going through a very serious recession we
hear the same crazy talk from the radical right. President
Herbert Hoover's economic ideas, such as balancing the
budget and cutting back on government spending, did not
help the depression economy at all.

How would reducing government spending, reducing

programs for the poor, downsizing government, stimulate the
economy? If a need exists for these policies, the time to
implement them is when the economy is strong. Reducing
government spending has presently created a lot of problems
in the United Kingdom. I realize that both the United States
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